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Once you open up Outlook express, you will select Tools, and then Accounts. On Outlook you will need to select Tools and Services instead of Accounts.
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At this point you will need to select you default mail account and click on the Properties button. If you do not have a default mail account, select the Add button and then the Mail button to create a mail account. Just follow the instructions and use the information that was sent in the email.
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This is the Email account properties screen inwhich you will need to add your account name, your name, company and email address. 
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Once that is complete, click on the Server tab and you will need to enter you POP and SMTP. Both settings will be mail.domain.com. Where domain is the name of the domain associated with the company. Also enter you account name and password. Your account name will be your email address with a dot instead of the @ symbol. Ex: yourname.domain.com
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The last tab that you will need to work with is the Connection tab. Make sure that you have Local Area Network selected in order to receive you email through you network and not a dial-up connection.

